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Online Application System fof the Transfer of the Candidates for Diploma Courses 2024-25

1. Instructions to the Candidates.

a.

b.

The Candidate shall approach the parent institute and obtain the NOC,

The Candidate shall contact the institute where candidate seeks/aspiring for transfer and
submit the Application Form.

2. Instructions to the destination Institute where candidate seeks/aspiring for transfer

d.

Institute shall update the result of the candidates admitted in the institute for previous
year and confirm the vacancy position after internal branch changes, if any.

The institute shall collect the Application Forms for transfer, other relevant documents
and the NOC issued by the parent Institute.

The destination institute will raise the request for the candidate who is willing for
transfer in their institute,

The Institute shall update the details in the system and upload Candidate’s
Application Form along with NOCs and required document.

The destination institute will forward the request to RO along with all the required
documents of the Candidate.

In case of revert back by RO, institute shall comply and re-submit.

3. Instructions to the Regional Office

a.

e.

Once the RO receives the request, the RO will verify the request raised along with all the
documents of the candidate.

Once the verification is done, the RO will approve/reject/revert back the request.
The RO shall again re-verify the application re-submitted by the institute, if any.
If the request is approved,

+ In case of inter-region: The transfer will take place; the vacancy will be reflected
accordingly in both parent and destination institutes, The system shall generate
the transfer order which will reflect in parent and destination institute.

* In case of intra-region: The application shall be forwarded to the DTE for
necessary action, After Transfer Order by DTE, the transfer will take place in the
system, the vacancy will be reflected accordingly in both parent and destination
institutes.

If the request is rejected, parent and destination institute will be made aware the
reason of rejection by the RO.



